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Northcoast Children’s Services 
 P.O. Box 1165, Arcata, CA 95518  ~ Phone: (707) 822-7206  ~ (800) 808-7206  

Web site:  www.ncsheadstart.org     ~ FAX:    (707) 822-7962 

 

 
 

JOB DESCRIPTION 
Northcoast Children’s Services 

MAINTENANCE ASSISTANT 

 
Under the supervision of the Facilities Manager, the Maintenance Assistant assists with 
and/or performs a variety of facility/site repairs, alterations, construction projects and general 
maintenance.  This is a non-exempt position. 
 

 

DUTIES/RESPONSIBILITIES: 

 
1. Performs routine repairs and maintains buildings and equipment. 
 
2. Repairs and maintains items such as playground equipment, yards, fencing, furniture, 

drinking fountains and roofs. Performs plumbing and minor electrical repairs. 
 
3. Maintains yards by mowing, weed-eating, planting, and pruning as needed. 
 
4. Paints facilities and furniture as needed. 
 
5. Replaces fixtures and switches. 
 
6. Operates power tools and equipment. 
 
7. Cleans vehicles and schedules vehicle maintenance. 
 
8. Loads equipment and furniture and delivers to sites. 
 
9. Secures needed materials and equipment. 
 
10. Assists other employees as requested. 
 
11. Performs assigned duties in a safe manner. 
 
12. Performs other duties as assigned. 
 

QUALIFICATIONS: 

 
1. Knowledge of common procedures, materials, tools and equipment used in 

maintenance and repair of buildings and equipment. 
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2. Knowledge of mechanical principles related to motors. 
 
3. Ability to learn, assist with, and perform skilled tasks in the building trade. 
 
4. Ability to use power and hand tools and equipment safely. 
 
5. Ability to follow oral and written directions. 
 
6. Ability to work cooperatively with others. 
 
7. Ability to read and follow warning labels and to use materials and equipment with 

extreme caution. 
 
8. Possession of: 

 valid driver’s license 

 evidence of current automobile liability insurance 

 good driving record 
 
 

Physical Requirements 
 
1. Must successfully complete a health screening and provide proof of the absence of TB 

no later than 7 days following the date of hire. 
 
2. Physical ability to lift and carry up to 40 pounds. 
 
3. Physical agility to bend, stoop, walk, reach overhead, push/pull, squat, twist, and turn. 
 

 

Health and Safety Training Requirements 
 
1. Must have a current Criminal Record Clearance with current Child Abuse Index Check 

on file with Community Care Licensing, or provide fingerprints and a Child Abuse 
Check prior to the first day of work in order to obtain a Criminal Record Clearance from 
the Department of Justice. 

 
 
 
 
 


